Syncing Tasks with Your Calendar

Sync your Pipeline tasks by copying the calendar link and adding it to your calendar app using its “From
URL / web” option.

Who Can Do This: Anyone can sync tasks they have permission to view on the Tasks page.

To sync your Pipeline tasks:

Go to the Tasks List Page

e Click [Tasks] from the top menu.

(optional) search and Filter Tasks

e Optionally, use the search options to narrow down which tasks will sync (e.g, key date

tasks, Your @ Tasks, agent-checked, etc.).

Copy the Calendar Link

e Click [Sync Tasks]. The calendar link (iics) will be automatically copied to your

clipboard.

& [searen aaaress mis, agent sete {3 Transactions Tasks Unassigned Unreviewed Reports Reference + AddTransaction  ? Help & Hollis H.

Upcoming Tasks zases
- My shortcuts et e

R Active Leases. |

[8 search ~ @ sort~ Columns ~
0 Agent Checked

© D Due:  Task  Transaction Checkiist Visiblity © Status Agents
D) Closings - Overdue Wed10/i Pt o 148 Residentisl s Calondar - Koy Datesand MiL.  Anyone  Closed Multi
& e Wed 10/t te. 148 Residential pending Anyone  Closed Mt
& Emailed This Week Wed 101 Counter Offer (f Applicable) 780 Heorthwood Lt 148 Residential _Pending Anyone  Closed Mt
2 KeyDates Wed 1o/t 148 Resgential ponding Anyone  Closed Multi
e Wed10/i - Lead-Based Paint Disclosure 780 Hearthwood Lr 148 Residential  Pending Anyone  Closed Multi
Wed 10/1 P si. 148 Resdential pending Anyone  Closed Mt
+ Recently Updated 10/ Listing Date | Ethanand Marissa C L Residential # Calendar - Key Dates and Mil.  Anyone  Active Buyer / Applicant Multi
S6t10/4 Confirm Receipt of EamestM.. | 780 Hearthwood Lr (48 Residental Pending Anyone  Closed Multi
fidiecent/Cloctd Wedt10/8  Confirm Appraisalis Schedul.. | 760 Heorthwood Lr 118 Resdential Pending Anyone  Closed Mt
Wed10/8 Confirm Londers Clear to Clo.. | 780 Hoarthwood Lr +8  Resdential Pending Anyone  Closed Multi
Wed10/3 Request File Review and CDA 780 Hearthwood Lr 148 Residential  Pending Anyone  Closed Mt
satio/i Dateana T 148 Resdential Pending Anyone  Closed Mt
Sati0fil Upload Any Additional Adden.. | 780 Hearthwood Lt 148 Residential Pending Anyone  Closed Multi
Wed10/22 Review/Verify Appraisal has 780 Hearthwood L 148 Residential  Pending Anyone  Closed Multi
Wed10/22 Review/Verify Title Work s Co.. | 780 Hearthwood Li 148 Residential _Pending Anyone  Closed Mt

Fil10/3]  Acceptance Date o | oMilokeshoreSt L Commercial # Calendar - Key Datesand ML Anyone  Closed Granvil.

Satiifi Close Date o | 78WilowCreekRd. L Vacation # Calendar - Key DatesandMiL. Anyone Leased (in Progress)  Ofis Bo.

Monilfio Glose Dote o | BeachsideVila27 L Vacation s Calendar - Key DatesandMiL. Anyone Loased (in Progress)  Josep-
Wed12/31  Attend Closing 780 Hearthwood Lr 48 Residental ~Pending Anyone  Closed Multi
Wed12/3l Close Date o | 780Hsarthwood Lt 148 Residentol # Calendar - Key Datesand ML, Anyone  Closed Multi
Wed 12/31Uplood ALTA/Signed Settlen. 780 Hearthwood Lr 1481 [ResidentialPending Anyone  Closed Mt

Wed12/31 Close Date o | o7ilokeshorest L Commercial # Calendar - Key Datesand ML Anyone  Closed Granvil.

Add to Your Calendar

® |nyour calendar, find the option to add or subscribe by URL, paste the copied link, and

save.

e |f you need help finding this option:

e Apple Calendar: Use iCloud calendar subscriptions

e Outlook: Subscribe to a calendar in Outlook


https://app.paperlesspipeline.com/tasks/
https://help.paperlesspipeline.com/help/task-page#search
https://dyzz9obi78pm5.cloudfront.net/app/image/id/68c82064a8d43ca8240d6ce5/n/1757945955365.png
https://support.apple.com/en-us/102301
https://support.microsoft.com/en-us/office/import-or-subscribe-to-a-calendar-in-outlook-com-or-outlook-on-the-web-cff1429c-5af6-41ec-a5b4-74f2c278e98c

® Google Calendar: Use a Link to Add a Calendar

Once added, your Pipeline tasks will appear in your calendar.

Unsync Tasks

Unsubscribe from the Pipeline tasks calendar in your calendar.

Who Can Do This: Anyone can unsync tasks they previously synced.

To unsync your Pipeline tasks:
Open Your Calendar App

® |aunch the calendar app where Pipeline tasks are currently synced.

Locate the Subscribed Calendar

® ook for a calendar named "Pipeline Tasks" or the name you gave it.

Remove the Calendar

® Use your calendar's remove or unsubscribe option.

® Confirm if prompted.

Once removed, Pipeline tasks will stop showing up in your calendar.


https://support.google.com/calendar/answer/37100?co=GENIE.Platform%253DDesktop&hl=en&utm_source=chatgpt.com#:~:text=Use%20a%20link%20to%20add%20a%20public%20calendar

